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High School Dean of Students

The primary responsibility of the Dean of Students is to provide and communicate a set of expectations that will help students mature and become responsible and productive members of the community. The Dean shall serve as the focal point of the discipline system and be a resource for both faculty and parents. The Dean shall be intentional about the cultivation of character among the students. The High School Dean of Students will teach one class and report directly to the High School Principal

Responsibilities:

· Discipline

· The Dean shall be solely responsible for the communication of the expectations and limits of behavior.
· The Dean shall monitor all detentions so as to clearly communicate expectations for future behavior.
· The Dean shall be solely responsible for all suspensions and will consult with the Headmaster and Principal on all expulsions.
· The Dean shall promote consistency among the high school faculty and provide support for the high school faculty.
· Honor
· The Dean shall oversee the honor system and be the person most responsible for the furtherance of honor among the students.
· The Dean shall consult with and supervise the honor council sponsors and shall provide direction when needed and be a resource when called upon.
· The Dean shall review each honor case individually and meet with each student and their parents at the conclusion of every case.
· The Dean shall mete out all consequences related to honor issues.
· Attendance
· The Dean shall work directly with the high school secretary on a daily basis to monitor attendance, tardies, college visits and all early dismissals.
· The Dean shall mete out any discipline related to attendance (tardies and class cuts).
· Student Government
· The Dean shall support and provide regular guidance to the Student Activities Coordinator.
· The Dean shall meet regularly with the SAC coordinator to discuss student governance issues, school dances, and school-sponsored clubs. 
· Miscellaneous
· The Dean of Students shall be responsible for the registration of all student and faculty vehicles and all issues related to parking.
· The Dean of Students shall assist with security issues as needed. 
· The Dean shall chaperone most dances and school- sponsored, on-campus activities.
· The Dean shall work closely with the school counselor and shall be a resource for parents and students on emotional and health-related issues. 
· The Dean shall maintain a high degree of visibility throughout the school day. 
· The Dean shall provide an example of faith, leadership, citizenship, and integrity for the students.
Qualifications:

· Must have a Master’s Degree

· Must have strong conflict management skills

· Must have good public speaking skills

· Must be a proficient in problem-solving and decision making
· Must have a passion for young people 
